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REGISTER FOR WEBJUNCTION MEMBERSHIP

Note: If you are already a WebJunction member, skip to the next section titled:
Enrolling in a Course Using a Coupon Code

1. Open a browser window and navigate to: http://webjunction.org
2. Click REGISTER
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3. Complete all required fields and click SUBMIT
4. Verify that you have successfully registered.

_ Thank you! f
Thank you for registering!
TTARTED X ” " —
I We would like to walcomea you to the Weblunction community, and thank you for providing
us information that will help us create valuable content and services for you, -
=
Arn email has been sent to the address you provided confirming your reqistration, LEARMN
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e ¥ou can now register for online courses, contribute to our community forums, and enjoy the -Browse
ray marny other privileges assocated with WebJunction mambership. L~_|
=Lazm |
—_— erleard

WebJunction & NYSL — Course Enrollment Procedure 2



Where minds meet. Web]Junction.org

Note: If you are returned to the registration page after clicking SUBMIT, please look to the
top of the page to see if there is an error message. The most common error is choosing a
username that is already in use, or trying to register with an email address that is already in
the system. If you cannot determine the cause of the error, please contact us at
support@webjunction.org and we will be happy to assist you.
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To reqistar at Weblunction, please provide the following information. Registration is free.
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ENROLLING IN A COURSE USING A COUPON CODE

This section describes the steps to purchase a course through WebJunction's Learning Center
using a Coupon. The Coupon allows users to enroll in courses they wish to complete. Please
note: In order to purchase courses using a Coupon, you must have been issued a Coupon
number either by WebdJunction or by your library/library system/etc.

GETTING STARTED

5. You must be a registered WebJunction user (it's free.) If you have already registered,
simply sign-in. If you have not registered, you can register by completing the registration
form. (See above)

6. The Learning Center utilizes "pop-ups"”, so you will need to disable your pop-up blocker to
purchase, enroll, and/or launch a course.

PURCHASING A COURSE

7. Once signed-in, simply visit the Learning Center's Online Course Catalog and select the
course(s) you wish to purchase by clicking on the "Purchase" link.
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Note: You can add multiple courses to your cart before checking out. Your coupon code
is good for 100% of a single purchase (which can include multiple courses).

8. Inthe "pop-up" Learning Center Store, simply click on "Add to Cart".

/3 weblunction Learning Center Store - Detail - Microsoft Internet =lal x|
B B Al
WebJunction Learning Center
Store

Detail Page

Product Name: Excel 2003 Lo [T gl iiitH

Product ID: ¢S04

Price: $25.00

Erd E-mail a Friend

Category: Courses

Description:

Home Checkout My Account Sign Out

=

9. A '"Thank You" page will confirm that the course was added to your cart. Click on
"Checkout" to continue the purchase process.

/3 add Product Confirmation - Microsoft Inkerne o ] 4
Thank You!
Thanks!

1 Excel 2003 has been added to your order.

< E Checkout H Close

10. The "Checkout Page" will display. Simply verify that the course is accurately reflected in
the Order Summary section. If everything appears correct, enter the "Coupon Code" in
the Sales and Discount section and click "Apply". Verify that the Order Total is equal to
"$0.00" and click on "Checkout" to continue the purchase process.
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£} webJunction Learning Center Store - Shopping Cart - Microsoft Internet =

- - ‘I
WebJunction Learning Center Store

Price Status Total Options

= |—1 $25.00 $25.00
Excel 2003

bl Update Quantity

Sales and Discounts Order Total
Merchandise Total: $25.00

Coupon Cade: Order Total: ~ $25.00

&x and Shipping Mot
Incluced

> EET
Home Checkout My Account Sign Qut

\ /
\J

L]

11. Although the course will not physically shipped to you, you are required to complete the
following "Ship To Information” form. Enter the required fields (*) and click on "Continue"
to continue the purchase process.
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<3 Weblunction Learning Center Store - Shipping Information - Micrasofk Internet

WebJunction Learning Center Store

Ship To Information

Ship To Information

Shipment Address

Sﬂ\’( IMy Address * .>
First 2 e —
Miclclle: Initial: I

Last hame: Smith *

Company: Certral Memarial Library

Address: 10 Main Street i

Address2:

City: Toleda «
State/Province: Ohia j
Postal Code: 55555

Courtry: United States |
Phone: [nnn-nnn-nnnn] [z55 555 5555 *

Fax:

E-mail Adcress: j=mithi@certralib org "

Continue

Home Checkout My Account Sign Qut

WebJunction.org
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12. The "Shipment Summary" page will display. Simply verify that the information is

accurately reflected. If everything appears correct, click on "Continue" to continue the

purchase process.
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Zj WebJunction Learning Center Store - Shipment Summary - Microsoft Internet Explor

WebJunction Learning Center Store

Shipment Summary

Ship To: My Address

John Smith

Central Memorial Library
10 Main Street

Toledo , OH 55555

ProductOtyPrice

us
$55-555-5555

ismith@centralio.org

Special Instructions

|
[

Order Total

Merchandise Total:
Digcourts:

$25.00
-$25.00

Grand Total:  $0.00

Payment Method: | Cradit Card *

Shipment Summary

WebJunction.org

13. The "Billing Information" page will be displayed. Simply verify that the information is
accurate. If everything appears correct, click on "Continue" to continue the purchase

process.

2} weblunction Lear:

Center Store -

Informatiol licrosoft Internet E:

Save Az

First Mame:
Midclle Initial:
Last Mame:
Company:
Address:
Address2,
City:
State/Province:
Postal Code:
Courtry:
Phane: [nnn-nnn-nnnn]
Fane:

E-mail Address:

WebJunction Learning Center Store

Information

Billing and Account Information

Select From Address Book: [JEatGIEE: I -

hiy Address #
John *

Smith -

Central Wemarial Library

10 Main Street =

Toledn *

Ohin j

55555

United States ﬂ
555-655-5655 3
smith@centrallib.org =

=loix|
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14. The "Payment" page will display. Verify the "Order Total" (The Grand Total should be
$0.00) and click on "Complete Order".

a WebJunction Learning Center Store - Payment Information - Microsoft Internet Explorer - |EI il
-

WebJunction Learning Center Store

Payment Information
Gift Certificates

Apply a Gift Certificate: Gift Certificates Applied
Gift Certificate Code:

s

Billing Information Order Total

John Smith Merchandise Taotal: $25.00
Certral Memorial Library Dizcounts: -$25.00
10 Main Street
Toledo , OH 55555 Grand Total:  $0.00
us

585-555-5555

ismith@centralin.org

EEd Complete Order

Home Checkout My Account Sign Out

15. The "Confirm" page will be displayed and an email will be sent to the email address you
specified when you registered with WebJunction. Simply close the pop-up window by
clicking on the browser "X" or Close in the upper right-hand corner of the browser

window.
a WebJunction Learning Center Store - Confirm - Microsoft Internet Explorer >
WebJunction Learning Center
Store

Confirm Page

Order Number 1135 Has
Successfully Been Completed!

Home Checkout My Account Sign Out
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LAUNCHING A COURSE

16. To launch your course, simply go to "MY COURSES" located in the Learning Center and
click on the "Launch Course" link.
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TECHNICAL REQUIREMENTS

All minimum system requirements are as follows:

P500+ Processor, 128MB of RAM

Minimum screen resolution 800x600

Windows 2000, 2003, and XP

56K minimum connection; broadband (256 kbps or higher) connection recommended
Internet Explorer 5.5 or higher

Sound card with speakers or headphones strongly recommended

Windows Media Player 9.0 or higher

JavaScript, DHTML and cookies enabled

Flash 8.0 or higher.
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Note: Because the courses launch in a pop-up window, pop-up blocking software must be
disabled. If you have firewall or cookie management software, please allow
www.mindleaders.com as a trusted site.

TROUBLESHOOTING GUIDE

1) Do you have JavaScript enabled?

If you are using Internet Explorer 6.0, here is how to verify that javascript is enabled:
On the top toolbar, Click Tools > Internet Options > Security (tab) > Custom Level

> scroll to the bottom of the window, then back up just a little until you see

Scripting, under which Active Scripting must be set to Enable (radio button.)

If it is not, please select Enable, then click Ok. When you are prompted as to
whether or not you want to change this security zone, click yes, then ok on the
original window. Close all instances of your browser then open a new one.

2) To use online courses, your web browser must have 'cookies' enabled. If cookies are
disabled, the site will sign you out.

3) To receive the best experience, you should use Internet Explorer 5.5 or higher and have the
Macromedia Flash 8.0 or higher plugin installed; Netscape and Mozilla browsers are not
supported.

Although Flash 8.0 is not required, it is highly recommended. Please check that you
have a recent version of Flash installed on your computer. Please download the
latest version here: http://www.adobe.com/shockwave/download/alternates/

4) Courses must be launched from a PC—they are not compatible with Macs.
5) Because our courses launch in a pop-up window, pop-up blocking software must be disabled.

6) If you have firewall or cookie management software, please allow www.mindleaders.com and
http://webjunction.org as a trusted site.

QUESTIONS?
If you have any questions, please send an email to support@webjunction.org
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